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Periodic Partial Withdrawal/ 
Partial Withdrawal Request Form for Tax Sheltered Annuities 
If your policy is a not a Tax Sheltered Annuity use form 18484F.

New York Life Fixed Deferred Annuities

Please Note: If NYLIAC receives this request and any required information is incomplete, this request will not be processed. We will notify you if your 
request is incomplete. If you resubmit the request, the transaction(s) will be effective as of the date on which we receive a complete  resubmission.

Policy    Policy owner name
number   
 

 STEP 1 Tell us your policy information.

Preferred   Is this a cell phone? Email
phone no. ▫ Yes   ▫ No

Address      ▫ Check this box to update our records with this information.
  

 STREET APT. CITY STATE ZIP

A PPW arrangement or partial withdrawal may result in a surrender charge being deducted, if the amount withdrawn, when added to the amount of 
all prior surrender charge free withdrawals occurring during the current policy year exceeds your policy’s surrender charge free limit.  Please read 
your policy for further details regarding surrender charges, partial withdrawals, and periodic partial withdrawals.  

For the New York Life Secure Term MVA Fixed Annuity, a market adjustment (MVA) may apply in addition to any applicable surrender charges.  
Please refer to your policy for complete details.    

Under Internal Revenue Service (IRS) regulations, you are eligible to withdraw contributions and earnings for any of the reasons listed below, 
except with respect to financial hardship, in which case you may only be permitted to withdraw salary reduction contributions. See your plan 
document or consult with your plan administrator for additional information and to determine amount available for hardship.

Check all reasons that apply for requesting this distribution (employer or plan administrator signature required for all reasons):

a. ▫ Age 591/2

b. ▫  
  Social Security Administration)

c. ▫ Severance from employment, including retirement

d. ▫ Separated from service (including retirement) in the same calendar year you attained age 55 or a later year

e. ▫  
  purchase permissive service credits, indicate the amount of the transfer, along with this form and/or provide state paperwork.

f. ▫ Financial hardship - You must complete Step 6 of this form.

g. ▫ TSA Transfer directly to another product provider approved by plan sponsor (contact plan administrator for more information).

 STEP 2 Tax Sheltered Annuities

The minimum amount that may be withdrawn is $100.  Partial withdrawal requests made from policies that are less than 90 days old or 
that had an address, bank, or ownership change within 30 days of such partial withdrawal request must be made in writing.  

Please Note:  For single premium MFA plans, the only partial withdrawal option is the 10% of the Accumulation Value option. 
Partial withdrawal requests for amounts greater than $50,000 must include a notarized confirmation or Medallion Signature Guarantee 
of the policy owner’s signature.

Choose one option:

▫ I wish to have $  (Gross) deducted from my policy. I understand that I may receive less than this amount if I elect to 
have taxes withheld and/or a surrender charge applies. 

▫ I wish to receive $   (Net). I understand that the amount deducted from my policy may be greater if I elect to have 
taxes withheld and/or a surrender charge applies.

▫ I wish to withdraw 10% of the Accumulation Value as of the prior policy anniversary.  For New York Life Fixed Advantage Annuity the  
surrender charge free amount is 5% of the Accumulation Value as of the prior policy anniversary.

▫ I wish to withdraw the maximum amount that is not subject to surrender charges.

▫ I wish to withdraw the maximum amount available without terminating my policy. 

▫ I wish to withdraw the policy Gain (the portion of the Accumulation Value that exceeds the premium amount) as of the prior policy anniver-
sary. I am aware that if my premium payments are less than $100,000 (applies to New York Life Fixed Annuity, New York Life Flexible Premium 
Fixed Annuity, New York Life Enhanced Fixed Annuity, New York Life Preferred Fixed Annuity, New York Life Select 5 Fixed Annuity, New York 

 STEP 3  Partial Withdrawal (One-time only)
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Life Secure Term Fixed Annuity, New York Life Select Guarantee Fixed Annuity and New York Life Secure Term MVA Fixed Annuity. This  
feature is not available in New York State on these products.), a surrender charge may not apply. (Note: This feature is not available for  
SPRA – 2, NDA, MFA, New York Life Fixed Advantage Annuity, and New York Life  Premium Plus Fixed Annuity policies.)

The following option is only available on New York Life Optimal Fixed Annuity:

▫ Surrender Charge Free Amount. This amount will automatically be calculated to be:

1. For policies with a premium amount less than $100,000 and all policies issued in New York state, the greatest of 15% of the policy’s 
Accumulation Value as of the prior policy anniversary, 15% of the current Accumulation Value, or the policy Gain (the portion of the 
Accumulation Value that exceeds the premium amount).

2. For policies with a premium amount of $100,000 or more, the greatest of 20% of the policy’s Accumulation Value as of the prior policy 
anniversary, 20% of the current Accumulation Value, or the policy Gain (20% amount is not available on policies issued in New York state).

The following option is only available on New York Life Choice Fixed Annuity with a premium amount of $100,000 or more and starting in the 
2nd policy year.

▫ I  wish to withdraw 15% of the Accumulation Value as of the prior policy anniversary.

If any of these partial withdrawal options include monies to be withdrawn for the purpose of paying a premium for another New York Life 
product, please indicate the policy number and payment type.  Please note: These requests must be aligned with NYLIFE’s Best Interest 
standards and Loan Repayments are not eligible for Long Term Care products.

The partial withdrawal will be used to pay the premiums on the following annuitant/insured and policy:

Premium Payment Type:   ▫ Scheduled Premium Payment       ▫ Additional Premium Payment       ▫  Loan Repayment

 STEP 3  Continued from previous page

Please note – that for MFA plans the only PPW option available is the 10% option of the Accumulation Value.   

▫  $   (The requested amount will be withdrawn for each payment.)

  � Gross:  I understand that I may receive less than this amount if I elect to have taxes withheld and/or a surrender charge applies.
  � Net:  

  may be greater if I  elect to have taxes withheld and/or a surrender charge applies.

▫ Use this option to withdraw the interest earned.

▫ 10% of the Accumulation Value of my policy as of the prior policy anniversary. (Available on all products except the New York Life Fixed 
Advantage and New York Life Optimal Fixed Annuities).

▫ 5% of the Accumulation Value of my policy as of the prior policy anniversary. (Available on the New York Life Fixed Advantage Annuity).  

 The following two options are available on the New York Life Optimal Fixed Annuity:

▫ 15% of the Accumulation Value of my policy as of the prior policy anniversary for policies with a premium amount less than $100,000.

▫ 20% of the Accumulation Value of my policy as of the prior policy anniversary for policies with a premium amount of $100,000 or more.
Please Note: 20% option not available on policies issued in New York state.

The following option is only available on New York Life Choice Fixed Annuity with a premium amount of $100,000 or more and starting in 
policy year 2:

▫ 15% of the Accumulation Value of my policy as of the prior policy anniversary.

Periodic Partial Withdrawal/ Partial Withdrawal Request Form for Tax Sheltered Annuities 

Annuitant/Insured Policy 
 number 

  4A:  

2 3

Only one PPW arrangement may exist for each policy. If a new election form is received by NYLIAC, it will cancel any previous election form. 
You may not elect to receive PPWs if you are currently making scheduled deposits to your policy via automatic deposits from your bank or 
through a billing arrangement with your employer. PPWs will continue until notification to terminate them is received by NYLIAC.

For New York Life Flexible Premium Fixed Annuity product only: If you are currently making scheduled deposits to your policy via automatic 
deposits from your bank or through a billing arrangement with your employer, you may not elect to receive Periodic Partial Withdrawals.

 STEP 4  Periodic Partial Withdrawal (PPW - recurring withdrawals)
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Periodic Partial Withdrawal/ Partial Withdrawal Request Form for Tax Sheltered Annuities 

 
Life Premium Plus Fixed Annuity, New York Life Fixed Advantage Annuity, New York Life Preferred Fixed Annuity, New York Life Enhanced  
Fixed Annuity, New York Life Optimal Fixed Annuity New York Life Select 5 Fixed Annuity, New York Life Secure Term Fixed Annuity,  
New York Life Select Guarantee Fixed Annuity and New York Life Secure Term MVA Fixed Annuity policies.

▫ This is the amount that is generally required by the Internal Revenue Service (IRS) to be  
 

annual RMD amount for the annuity policy divided by the chosen frequency.) If this option is chosen, the RMD payment may be subject to  
a surrender charge. Please select one option below:

 � Uniform Distribution Period: This calculation is the same for all individuals of the same age, regardless of the age or existence  

 � Joint Life Expectancy:  
 10 years younger than you. You must indicate the name, date of birth and the Social Security number of your spouse.

▫ This is the amount that you may withdraw from your Tax Sheltered Annuity (TSA)  
policy after you have separated from service and  before you reach age 59½ without incurring the IRS 10% premature distribution penalty 
tax. SEPPs generally must continue for at least 5 years or until you reach age 59½, whichever is later, and during this time you may not make 

before 5 years or until you reach age 59½, whichever is later, the 10% penalty tax will be imposed retroactively on all prior distributions, plus 
interest. You should consult your tax advisor before making any changes to your series of SEPP arrangement.

switch to the RMD method to determine the payments for the year of the switch and all subsequent years. Once a change is made, the RMD 
method must be followed in all subsequent years.

To elect one of the Fixed payment options, you must provide one of the following: either a copy of the NYLIAC illustration from your 
agent, or a SEPP calculation letter from your tax advisor.

� NYLIAC will calculate the annual payment for each year by dividing the account  
balance as of the preceding December 31st, by the appropriate number from the IRS life expectancy table selected below.

 Please check one:
 ▫ The Single Life Table sets forth life expectancies for each age.

 ▫ The Uniform Lifetime Table
 is exactly 10 years younger than the owner.

 ▫ The Joint and Last Survivor Table sets forth joint and last survivor life expectancies of an owner and the owner’s designated  

� The Fixed Amortization Method:

method, once the account balance, the number from the chosen IRS life expectancy table, and the resulting annual payment are  

 Please provide the dollar amount $  .  (The requested amount will be withdrawn each year.)

 IRS life expectancy tables can be found in IRS Publication 590-B and IRS Notice 2022-6. You can choose any interest rate that is not more than  
the greater of (i) 5% or (ii) 120% of the federal mid-term rate for either of the two months immediately preceding the month in which you will 
start taking SEPPs.

� The Fixed Annuitization Method: The annual payment for each year is determined by dividing the account balance by an annuity factor 

 Please provide the dollar amount $ . (The requested amount will be withdrawn each year.)
 The annuity factor is derived using the mortality rates in Treasury Regulation Section 1.401(a)(9)-9(e) and the chosen interest rate. You can 

choose any interest rate that is not more than the greater of (i) 5% or (ii) 120% of the federal mid-term rate for either of the two months  
immediately preceding the month in which you will start taking SEPPs.

  4A:  Continued from previous page

Spouse’s name Spouse’s date of birth Spouse’s
  Social Security 
  number

  Social Security 
  number
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Periodic Partial Withdrawal/ Partial Withdrawal Request Form for Tax Sheltered Annuities 

If any of these partial withdrawal options include monies to be withdrawn for the purpose of paying a premium for another New York Life  
product, please indicate the policy number and payment type.  Please note: These requests must be aligned with NYLIFE’s Best Interest 
standards and Loan Repayments are not eligible for Long Term Care products.

The periodic partial withdrawal will be used to pay the premiums on the 
following policy number:

Premium payment type (check one):   ▫ Scheduled Premium Payment          ▫ Additional Premium Payment          ▫  Loan Repayment

  4A:  Continued from previous page

▫ Monthly  ▫ Quarterly ▫ Semi-Annually  ▫ Annually

   4B:  Tell us the frequency you would like to receive these scheduled withdrawals.

Complete this section for partial withdrawal/periodic partial withdrawal from a MFA policy only. Please indicate the amount to be withdrawn 
from the following Investment Divisions: (If no indication is given, payments will be taken on a pro-rata basis based on the allocation of the 
cash value in the Investment Division at the time of the withdrawal).

MainStay VP Bond – Initial Class $    MainStay VP Wellington  U.S. Equity –  $ 
  Initial Class   
MainStay VP U.S. Government 
Money Market – Initial Class  $  Fixed Account    $ 

 STEP 5  Facilitator®/MFA Policy Only

The following IRS rules apply to financial hardship distributions:
� Depending on your particular plan, certain contributions and/or earnings may be available for withdrawal under financial hardship. 

Please consult with your plan administrator and/or employer to determine what amounts are available for hardship withdrawals.
� All hardship distributions are reported to the IRS on Form 1099R.
� You may not rollover a hardship distribution to an Individual Retirement Account or another employer plan.

Instructions for Financial Hardship Distribution:  You must keep documentation to support your claim of a financial hardship. It is not 

 
or tax consequences of this financial distribution. Such matters are your sole responsibility. Before requesting a financial hardship  
distribution, you should consult with you

 STEP 6 

1. Are you able to prove the expense is an “immediate and heavy financial need”?   Yes  No  
 Examples of IRS approved immediate and heavy financial needs include amounts necessary to: (i) pay uninsured or unreimbursed medical  

expenses for you,  your spouse or your dependents, (ii) pay tuition, related educational fees, room, and board for the next 12 months of post- 
secondary education for you, your spouse, your children or your dependents, (iii) purchase your primary residence, or (iv) prevent eviction or 
foreclosure on the mortgage of, or eviction from, your primary residence , (v) certain expenses to repair damages to principal residence, or  
(vi) up to $5,000 for a qualified birth/adoption.

2. Do you have documentation to support your expense?   Yes   No 
 The amount of the distribution should not exceed the minimum needed to cover the hardship. Examples of IRS documentation to retain in 

your tax file are copies of: Bills and Insurance claim statements for uninsured medical expenses, the purchase agreement for your primary 
residence, tuition bills, eviction notice.

3. Have you obtained all available distributions (other than hardship distributions) and non-taxable loans under all plans maintained by  
your employer? (if applicable)   Yes    No 

4. Have you contacted your employer to stop salary-reductions under this plan for a period of six months following the hardship distribution? 
(if applicable)   Yes   No

5. Have you liquidated all reasonable assets such as a boat, vacation home, stocks, savings accounts, certificates of deposit, etc.?  
(if applicable)   Yes   No

6. Are you able to borrow funds from a commercial lending institution? (if applicable)   Yes   No
If you answer “NO” to questions 1 through 5 above or “YES” to question 6 above, you may not be eligible for a hardship distribution. Speak 
to your plan administrator/employer to determine final eligibility and amount available for the hardship. Generally, all available sources 
of money must be used before a hardship distribution may be taken. No hardship distribution can be made without the signature of the 
employer or the plan administrator acknowledging the payment.

 Amount of hardship withdrawal requested: $

  (MUST be completed if selected in Step 2, option F).

Payment dates may not be the 29th, 30th, or 31st of a month.

 MONTH DAY YEAR

   4C:  
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Periodic Partial Withdrawal/ Partial Withdrawal Request Form for Tax Sheltered Annuities 

Send me a check to the address below.  

Send proceeds directly to my bank account listed below via Electronic Funds Transfer (EFT). If we are unable to send your payment(s) via EFT 
to the bank account provided, we will send a check to the address of record or the address provided in Step 1. Note: This option is not available for 
Legacy policies that begin with N3 and NP and MFA policies that begin S2.

If the day you have chosen for your Periodic Partial Withdrawal payments falls on any day which is not a business day (e.g. weekend or holiday), your 
payment shall be made on the following business day. The unit value for each payment will be equal to the unit value for the respective Allocation 
Alternative on the business day the payment is made.
Note: Your Financial Institution must be a member of the Automated Clearing House (ACH). Please check with your Financial Institution.
The account holder of the bank account must be an Owner of the Annuity. If the Financial Institution is a member of the ACH, your payments will be 
processed via Electronic Funds Transfer (EFT). By electing EFT, you agree that all payments so made shall discharge New York Life to the extent of 
the payments. In addition, you understand that because of New York Life’s annuity payment processing requirements and, if applicable, the Financial 
Institution’s processing requirements, your EFT payment receipt date (the day the payment is available in your account) may be later than the start  
date you elect, or the date the withdrawal is requested. You further agree that any EFT payments made after your death shall not be held for the  

 
an amount equal to any payments made after your death, and if such payments shall have been credited to your account, or to the account of your 
estate, to change such account accordingly. 

Address

 STREET APT. CITY STATE ZIP

Routing  Bank name 
number
 
Account  Name of account holder 
number 
 

▫  Checking

▫  Savings

 STEP 7  Tell us how you would like to receive your PPW/partial withdrawal proceeds (select only one).

Note: If you surrender your policy, it may result in a taxable gain. Any taxable gain will be reported by us to you, to the Internal Revenue Service, and 
to any applicable state taxing authorities. Be sure to discuss this with your tax advisor.

Are you a citizen of the United States?  ▫  Yes  ▫  No

Please select the withholding options that apply to this payment.

Federal withholding election: 
▫ NO withholding ▫ YES withhold  at default 10% rate  ▫ YES

State withholding election: 
▫ NO withholding (may not be available in  certain states) ▫YES withhold at % rate (minimum state withholding may apply)

If you elect to have federal income tax withheld, you can choose any rate between 1 - 100%. If you wish to have federal withholding at a rate other 
than the default 10% rate, please submit a completed IRS Form W-4R (which can be found at www.irs.gov) along with this request form. For an 
eligible rollover distribution, 20% minimum withholding is required. If federal withholding applies, state withholding may apply depending on your 
state of residence. We are required by Federal law to withhold 10% of any taxable gain that may result from this transaction if: (1) your taxpayer 

States or its possessions.

 STEP 8  Tell us about your tax withholding election. This will be applied to this withdrawal and any future withdrawals under this policy.
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� You have read all the information on this form and that the information you have provided is correct.                
�

� Where the owner is a partnership, the form must be signed by two partners other than the annuitant. In the case of a limited partnership, only 
the signature of general partner is required.

� Where the policy is assigned, the assignee’s signature is required in addition to the policy owner’s signature. If the assignee is a bank or 

� Where the policy owner is a person acting as a guardian, conservator or in a similar capacity, evidence of appointment must accompany the 
form.

�

� Owner distributions that are taxable will be reported to the IRS on Form 1099R.
� It is the participant’s and the plan sponsor’s responsibility to ensure that the IRS requirements that allow this distribution are met.
� Once the withdrawal is processed, NYLIAC is not obligated to accept any return of the monies distributed.
� Distributions that are paying a premium a premium on another New York Life or Long Term Care policy number(s) will be sent directly to the 

administrator of the policy number(s)
� By signing this form, you waive your right to receive the 30-day notice requirement outlined in the 402(f) Safe Harbor Notice.
� You have read, understood, and accept that NYLIAC does not have responsibility for compliance with the terms and conditions of your policy, the 

provisions of the Tax-Deferred Annuity (403(b)) Endorsement and this form.
�  

TSA plan administration. You acknowledge that you should consult the plan administrator and your own advisors with regard to your own 
particular situation.

6

Periodic Partial Withdrawal/ Partial Withdrawal Request Form for Tax Sheltered Annuities 

Under penalties of perjury, I (as owner named) certify:  1. My Social Security number or Tax ID number shown on this form is my correct taxpayer 

▫  

If you are not 
a U.S. person, your signature below only applies to the provisions of this document other than the provisions contained in this Owner Tax 
Certification section.

Enter your Social Security number if you are an individual. 

 

  Name
Policy owner    (Print) Date

X

Check with your employer or the plan administrator (representing the plan or the employer) to determine if your plan is subject to the  
 

Please contact your plan administrator.
 

   
Signature of policy owner’s spouse      Date

X

 STEP 9 Read and sign.
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 STEP 11  Done!   Send us your completed form.  

TPA Address      

STREET APT. CITY STATE ZIP

Employer signature Employer name (print) Title Date

X

Plan Administrator signature TPA name (print) Title Date

X
OR

[Note to Employer or TPA: the final 403(b) regulations under the 
Internal Revenue Code generally effective January 1, 2009 do not permit a policy issuer to rely exclusively on information provided by the 
employee as to eligibility for hardship and other distributions and plan loans and their compliance with the Internal Revenue Code. That is 
why we request the representation below from you. In addition, the final 403(b) regulations require that the employer or someone or entity 
to which it has delegated authority (which is not New York Life or its agents or employees) is responsible for administering 403(b) contracts 
and custodial accounts under the plan on an aggregate basis for purposes of compliance with Internal Revenue Code requirements with 
respect to loans and hardship distributions. However, please also note that, if you are a non-governmental employer intending to rely on 
the “safe harbor” from ERISA of DOL Regulation § 2510.3-2(f), you cannot, consistent with such safe harbor, have responsibility for, or make, 

annuity requirements, or regarding hardship distributions, qualified domestic relations orders (QDROs), and eligibility for or enforcement of 
loans. Determining whether your plan is subject to ERISA, and, if so, compliance with ERISA, is solely the responsibility of the Employer, and 
the Employer should consult with its own legal and tax advisors regarding the application and consequences of ERISA to the plan.]

On Behalf of the Employer, I authorize this distribution, represent that it is permitted under the terms of the plan and the limitations of the 
Internal Revenue Code, and that the information shown in Steps 1 through 6 is true and correct to the best of my knowledge. [Either the 
Employer or TPA to sign.]

Employer    Plan Administrator
name name   
 

Address  Phone
 number        

STREET APT. CITY STATE ZIP

 STEP 10   

Periodic Partial Withdrawal/ Partial Withdrawal Request Form for Tax Sheltered Annuities 

State of   County of 

The foregoing instrument was acknowledged before me this  
day of  , 20   

by , who is/are personally

known to me or satisfactorily proven to be the person who executed it  
for the purpose therein contained.

Notary stamp

Notary Public Print name Date commission Expires

 STEP 9 Continued from previous page

Mail:  New York Lif
 Que
 ONLINE: Save time and postage by uploading this form at newyorklife.com/register.  Log in or register to upload in minutes.
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Securities are offered by properly licensed registered representatives of NYLIFE Securities LLC, (member FINRA/SIPC), a Licensed 
Insurance Agency, 51 Madison Avenue, New York NY 10010.

 IMPORTANT TAX INFORMATION

Periodic Partial Withdrawal/ Partial Withdrawal Request Form for Tax Sheltered Annuities 

For residents of Arkansas, California, Delaware, Georgia, Iowa, Kansas, Maine, Maryland, Massachusetts, Nebraska, North Carolina, Oklahoma,  
Oregon, Vermont , Virginia, and Washington DC:   State withholding is generally required if federal income tax is being withheld. 
For residents of Arkansas, California, Georgia, Maine, North Carolina, Oregon, and Vermont:  If federal income tax is being withheld, state income tax 
withholding is generally required, unless you elect not to have state income tax withholding apply.
For residents of Michigan:  We are required to withhold state income tax from the taxable portion of your payments, unless you provide us with a  
properly completed Form MI W-4P and you claim an exemption from withholding. 
For residents of Minnesota: We are required to withhold state income tax from the taxable portion of your payments, unless you provide us with a 
properly completed Form W-4MNP and you elect out of withholding.
For residents of Connecticut:  We are required to withhold state income tax from the taxable portion of your payments, unless you provide us with a 
properly completed Form CT-W4P and you claim an exemption from withholding.  An exemption may not be claimed for lump sum distributions.
For residents of Indiana, Louisiana, Missouri, Montana, New Jersey, New Mexico, New York, Utah, and Wisconsin:  These states do not require with-
holding of state income taxes, but generally allow you to elect to have withholding apply.  Certain exceptions and special rules apply in some states. 
For residents of Arizona: State income tax withholding is voluntary and only applies to periodic payments. Withholding election requests must  

State specific tax withholding requirements are subject to change. Please contact a tax professional for more information.

Important Federal Income Tax Withholding Information 

This information is required to carry out the Internal Revenue laws of the United States and to provide you with some basic information about  
withholding of Federal income tax from your payment under the policy specified in the Income Tax Withholding Election section. 

A withdrawal may result in a taxable gain reportable to the IRS. Generally, Federal withholding applies to taxable payments made from pension, 
profit-sharing, stock bonus, annuity and other employer deferred compensation plans, individual retirement arrangements (IRA), and commercial 
annuities (which include individual annuity, life insurance and endowment policies). If you make a withdrawal before you reach age 59½, you also 
may be subject to a 10% penalty tax on any taxable gain. This would be in addition to any income tax you may be subject to on that taxable gain. If 
you take a distribution from a SIMPLE IRA during the 2-year period beginning on the date you first participated in the SIMPLE IRA plan, the penalty 
tax described above is increased from 10% to 25%. Please consult a professional tax advisor for more information on this tax penalty and for  
exceptions to this rule. 

Federal income tax must be withheld at a 10% rate unless you elect not to have withholding apply to the taxable portion of your payment. You can 

cannot elect out of withholding. Generally, your election as to whether taxes are or are not to be withheld will apply to any other payment from the 
same policy. You may change this election at any time. To change your previous election, check one of the boxes in the Income Tax Withholding 
Election section.

Even if you elect not to have Federal income tax withheld, you are liable for payment of such tax on the taxable portion of your payment. There are 
penalties under the estimated tax payment rules if enough tax has not been paid through either estimated tax payments or withholding. As noted 
above, there is also an additional 10% tax penalty imposed by the IRS that applies to certain policy gains on premiums paid after December 31, 1982 
for withdrawals before you reach age 59½.

If the taxable portion of a payment when added to the taxable portion of all other payments during the year is less than $200, Federal income tax is 
not required to be withheld.

We will not withhold Federal income tax if the payment is being made to the Trustees of a qualified pension or profit sharing plan.

Please consult your tax advisor for complete details of the rules stated above.
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You are receiving this notice because all or a portion of a payment 
you are receiving from your 403(b) Tax Sheltered Annuity (“TSA”)  
is eligible to be rolled over to an IRA or an employer plan. This notice 
is intended to help you decide whether to do such a rollover. 

This notice describes the rollover rules that apply to payments 
from your TSA that are not from a designated Roth account (a type 
of account with special tax rules in some employer plans). If you 
also receive a payment from a designated Roth account in your 

payment, and the plan administrator or the payor will tell you the 
amount that is being paid from each account. 

Rules that apply to most payments from your TSA are described in 
the “General Information About Rollovers” section. Special rules 
that only apply in certain circumstances are described in the  
“Special Rules and Options” section. 

GENERAL INFORMATION ABOUT ROLLOVERS 
How can a rollover affect my taxes? 
You will be taxed on a payment from your TSA if you do not roll it 
over. If you are under age 59½ and do not do a rollover, you will 
also have to pay a 10% additional income tax on early distributions 
(generally, distributions made before age 59½), unless an exception 
applies. However, if you do a rollover, you will not have to pay tax 
until you receive payments later and the 10% additional income tax 
will not apply if those payments are made after you are age 59½  
(or if an exception applies). 

What types of retirement accounts and plans  
may accept my rollover?
You may roll over the payment to either an IRA (an individual retire-
ment account or individual retirement annuity) or an employer plan 

-
ployer plan that holds the rollover will determine your investment 
options, fees, and rights to payment from the IRA or employer plan 
(for example, no spousal consent rules apply to IRAs and IRAs may 
not provide loans). Further, the amount rolled over will become 
subject to the tax rules that apply to the IRA or employer plan. 

How do I do a rollover? 
There are two ways to do a rollover. You can do either a direct  
rollover or a 60-day rollover. 

 If you do a direct rollover, your TSA will make the payment directly 
to your IRA or an employer plan. You should contact the IRA spon-
sor or the administrator of the employer plan for information on 
how to do a direct rollover. 

 If you do not do a direct rollover, you may still do a rollover by mak-
ing a deposit into an IRA or eligible employer plan that will accept 
it. Generally, you will have 60 days after you receive the payment to 
make the deposit. If you do not do a direct rollover, your TSA is re-
quired to withhold 20% of the payment for federal income taxes (up 
to the amount of cash and property received other than employer 
stock). This means that, in order to roll over the entire payment in a 
60-day rollover, you must use other funds to make up for the 20% 
withheld. If you do not roll over the entire amount of the payment, 
the portion not rolled over will be taxed and will be subject to the 
10% additional income tax on early distributions if you are under 
age 59½ (unless an exception applies). 

How much may I roll over? 
If you wish to do a rollover, you may roll over all or part of the 
amount eligible for rollover. Any payment from your TSA is eligible 
for rollover, except: 

  Certain payments spread over a period of at least 10 years or 
over your life or life expectancy (or the lives or joint life expec-

  
  Hardship distributions 

  SOP dividends;

  Corrective distributions of contributions that exceed tax law  
limitations 

  Loans treated as deemed distributions (for example, loans in 
default due to missed payments before your employment ends) 

  Cost of life insurance paid by the Plan 

  Payments of certain automatic enrollment contributions  
 

contribution; and 

  Amounts treated as distributed because of a prohibited  
allocation of S corporation stock under an ESOP (also, there  
will generally be adverse tax consequences if you roll over a  
distribution of S corporation stock to an IRA). 

The plan administrator or the payor can tell you what portion of a 
payment is eligible for rollover. 

If I don’t do a rollover, will I have to pay the 10% additional income 
tax on early distributions? 

 If you are under age 59½, you will have to pay the 10% additional 
income tax on early distributions for any payment from your TSA 
(including amounts withheld for income tax) that you do not roll 
over, unless one of the exceptions listed below applies. This tax 
applies to the part of the distribution that you must include in 
income and is in addition to the regular income tax on the payment 
not rolled over. 

The 10% additional income tax does not apply to the following 
payments from your TSA: 

  Payments made after you separate from service if you will be at 
least age 55 in the year of the separation 

  Payments that start after you separate from service if paid at 
least annually in equal or close to equal amounts over your life 
or life expectancy (or the lives or joint life expectancy of you and 

  Payments from a governmental plan made after you separate 

will be at least age 50 in the year of the separation; 

  Payments made due to disability 

  Payments after your death 

  Payments of ESOP dividends;

  Corrective distributions of contributions that exceed tax law 
limitations 

  Cost of life insurance paid by the Plan 

  Payments made directly to the government to satisfy a federal 
tax levy 

  
(QDRO) 

Your Rollover Options
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  Payments up to the amount of your deductible medical expenses 
-

able year); 

  Certain payments made while you are on active duty if you were a 
member of a reserve component called to duty after September 

  Payments of certain automatic enrollment contributions re-

  Payments for certain distributions relating to certain federally 
declared disasters; and 

  Phased retirement payments made to federal employees.  

If I do a rollover to an IRA, will the 10% additional income 
tax apply to early distributions from the IRA? 
If you receive a payment from an IRA when you are under age 59½, 
you will have to pay the 10% additional income tax on early dis-
tributions  on the part of the distribution that you must include in 
income, unless an exception applies. In general, the exceptions to 
the 10% additional income tax for early distributions from an IRA 
are the same as the exceptions listed above for early distributions 

from an IRA, including: 

  The exception for payments made after you separate from ser-
vice if you will be at least age 55 in the year of the separation (or 

  
does not apply (although a special rule applies under which, as 
part of a divorce or separation agreement, a tax-free transfer 
may be made directly to an IRA of a spouse or former spouse). 

  The exception for payments made at least annually in equal or 

regard to whether you have had a separation from service. 

  
higher education expenses, (2) payments up to $10,000 used in a 

insurance premiums after you have received unemployment 
compensation for 12 consecutive weeks (or would have been 
eligible to receive unemployment compensation but for self- 
employed status). 

Will I owe State income taxes? 
This notice does not describe any State or local income tax rules 
(including withholding rules). 

SPECIAL RULES AND OPTIONS 
If your payment includes after-tax contributions 
After-tax contributions included in a payment are not taxed. If a 

your after-tax contributions is generally included in the payment,so 
you cannot take a payment of only after-tax contributions.  How-

separate account, a special rule may apply to determine whether 
the after-tax contributions are included in a payment. In addition, 
special rules apply when you do a rollover, as described below.  

You may roll over to an IRA a payment that includes after-tax 
contributions through either a direct rollover or a 60-day rollover. 
You must keep track of the aggregate amount of the after-tax 
contributions in all of your IRAs (in order to determine your taxable 
income for later payments from the IRAs). If you do a direct rollover 
of only a portion of the amount paid from your TSA and at the 

same time the rest is paid to you, the portion directly rolled over 

For example, assume you are receiving a distribution of $12,000, of 
which $2,000 is after-tax contributions.  In this case, if you directly 
roll over $10,000 to an IRA that is not a Roth IRA, no amount is tax-
able because the $2,000 amount not directly rolled over is treated 
as being after-tax contributions.  If you do a direct rollover of the 
entire amount paid from the Plan to two or more destinations at 
the same time, you can choose which destination receives the 
after-tax contributions. 

If you do a 60- day rollover to an IRA of only a portion of the 
payment made to you, the after-tax contributions are treated as 
rolled over last. For example, assume you are receiving a complete 
distribution of your TSA which totals $12,000, of which $2,000 is 
after-tax contributions, and no part of the distribution is directly 
rolled over.  In this case, if you roll over $10,000 to an IRA that is not 
a Roth IRA in a 60-day rollover, no amount is taxable because the 
$2,000 amount not rolled over is treated as being after-tax contri-
butions. 

 You may roll over to an employer plan all of a payment that includes 
after-tax contributions, but only through a direct rollover (and only 
if the receiving plan separately accounts for after-tax contributions 

rollover to an employer plan of part of a payment that includes 
after-tax contributions, but only up to the amount of the payment 
that would be taxable if not rolled over. 

If you miss the 60-day rollover deadline 
Generally, the 60-day rollover deadline cannot be extended.  
However, the IRS has the limited authority to waive the deadline 
under certain extraordinary circumstances, such as when external 
events prevented you from completing the rollover by the 60-day 
rollover deadline. Under certain circumstances, you may claim 
eligibility for a waiver of the 60-day rollover deadline by making a 

letter ruling requests require the payment of a nonrefundable user 
fee. For more information, see IRS Publication 590-A, Contributions 
to Individual Retirement Arrangements (IRAs). 

If your payment includes employer stock  
that you do not roll over 
If you do not do a rollover, you can apply a special rule to payments 
of employer stock (or other employer securities) that are either 
attributable to after-tax contributions or paid in a lump sum  
after separation from service (or after age 59½, disability, or the 

appreciation on the stock will not be taxed when distributed from 
the Plan and will be taxed at capital gain rates when you sell the 

value of employer stock after it was acquired by the Plan.  If you do 
a rollover for a payment that includes employer stock (for example, 
by selling the stock and rolling over the proceeds within 60 days of 
the payment), the special rule relating to the distributed employer 
stock will not apply to any subsequent payments from the IRA or 
employer plan.  The Plan administrator can tell you the amount of 

If you have an outstanding loan that is being offset 
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that is not rolled over will be taxed (including the 10% additional 
income tax on early distributions, unless an exception applies). You 

terms of the employer plan permit the plan to receive plan loan 

How long you have to complete the rollover depends on what kind 

you will have until your tax return due date (including extensions) 

occurs for any other reason, then you have 60 days from the date 

If you were born on or before January 1, 1936 
If you were born on or before January 1, 1936 and receive a lump 
sum distribution that you do not roll over, special rules for calculat-
ing the amount of the tax on the payment might apply to you. For 

Income. 

If your payment is from a  
governmental section 457(b) plan 

described elsewhere in this notice generally apply, allowing you to 
roll over the payment to an IRA or an employer plan that accepts 

will not have to pay the 10% additional income tax on early distri-
butions from the Plan even if you are under age 59½ (unless the 
payment is from a separate account holding rollover contributions 

403(b) plan, or an IRA).  However, if you do a rollover to an IRA or to 

later distribution made before age 59½ will be subject to the 10% 
additional income tax on early distributions (unless an exception 

if the payment is due to an “unforeseeable emergency” and the 
special rules under “If your payment includes employer stock that 
you do not roll over” and “If you were born on or before January 1, 
1936” do not apply.

If you are an eligible retired public safety officer and your 
pension payment is used to pay for health coverage or 
qualified long-term care insurance 
If your TSA is a governmental plan, you retired as a public safety 

normal retirement age, you can exclude from your taxable income 
plan payments paid directly as premiums to an accident or health 

employer maintains for you, your spouse, or your dependents, up 
to a maximum of $3,000 annually. For this purpose, a public safety 

of a rescue squad or ambulance crew. 

If you roll over your payment to a Roth IRA 
If you roll over the payment to a Roth IRA, a special rule applies 
under which the amount of the payment rolled over (reduced by 

any after-tax amounts) will be taxed. However, the 10% additional 
income tax on early distributions will not apply (unless you take 
the amount rolled over out of the Roth IRA within 5 years, counting 
from January 1 of the year of the rollover). 

 If you roll over the payment to a Roth IRA, later payments from the 

is a payment made after you are age 59½ (or after your death or 

to $10,000) and after you have had a Roth IRA for at least 5 years. 
In applying this 5-year rule, you count from January 1 of the year 

to the extent of earnings after the rollover, including the 10% 
additional income tax on early distributions (unless an exception 
applies). You do not have to take required minimum distributions 
from a Roth IRA during your lifetime. For more information, see IRS 
Publication 590-A, Contributions to Individual Retirement Ar-
rangements (IRAs) ), and IRS Publication 590-B, Distributions from 
Individual Retirement Arrangements (IRAs).. 

 You cannot roll over a payment from your TSA to a designated Roth 
account in an employer plan. 

If you are not a plan participant 
Payments after death of the participant. If you receive a distri-
bution after the participant’s death that you do not roll over, the 
distribution will generally be taxed in the same manner described 
elsewhere in this notice. However, the 10% additional income tax 
on early distributions does not apply, and the special rule described 
under the section “If you were born on or before January 1, 1936” 
applies only if the participant was born on or before January 1, 
1936. 

If you are a surviving spouse. If you receive a payment from the 
TSA as the surviving spouse of a deceased participant, you have 
the same rollover options that the participant would have had, as 
described elsewhere in this notice. In addition, if you choose to 
do a rollover to an IRA, you may treat the IRA as your own or as an 
inherited IRA. 

An IRA you treat as your own is treated like any other IRA of yours, 
so that payments made to you before you are age 59½ will be sub-
ject to the 10% additional income tax on early distributions (unless 
an exception applies) and required minimum distributions from 

If you treat the IRA as an inherited IRA, payments from the IRA will 
not be subject to the 10% additional income tax on early distri-
butions. However, if the participant had started taking required 
minimum distributions, you will have to receive required minimum 
distributions from the inherited IRA. If the participant had not 
started taking required minimum distributions from your TSA,  
you will not have to start receiving required minimum distributions 
from the inherited IRA until the year the participant would have 

 If you 
receive a payment from the TSA because of the participant’s death 

the only rollover option you have is to do a direct rollover to an in-
herited IRA. Payments from the inherited IRA will not be subject to 
the 10% additional income tax on early distributions.  You will have 
to receive required minimum distributions from the inherited IRA. 
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If you are 
the spouse or former spouse of the participant who receives a 

(QDRO), you generally have the same options and the same tax 
treatment that the participant would have (for example, you may 
roll over the payment to your own IRA or an eligible employer plan 
that will accept it). However, payments under the QDRO will not be 
subject to the 10% additional income tax on early distributions. 

If you are a nonresident alien 
If you are a nonresident alien and you do not do a direct rollover to a 
U.S. IRA or U.S. employer plan, instead of withholding 20%, the TSA 
is generally required to withhold 30% of the payment for federal in-
come taxes. If the amount withheld exceeds the amount of tax you 
owe (as may happen if you do a 60-day rollover), you may request 

Form 1042-S. See Form W-8BEN for claiming that you are entitled 
to a reduced rate of withholding under an income tax treaty. For 
more information, see also IRS Publication 519, U.S. Tax Guide for 
Aliens, and IRS Publication 515, Withholding of Tax on Nonresident 
Aliens and Foreign Entities.

 OTHER SPECIAL RULES 
 If a payment is one in a series of payments for less than 10 years, 
your choice whether to make a direct rollover will apply to all later 

payments). 

 If your payments for the year are less than $200 (not including 
payments from a designated Roth account in the Plan) , your TSA is 
not required to allow you to do a direct rollover and is not required 
to withhold for federal income taxes. However, you may do a 60-day 
rollover. 

 Unless you elect otherwise, a mandatory cashout of more than 
$1,000 (not including payments from a designated Roth account in 
the Plan)  will be directly rolled over to an IRA chosen by the plan ad-
ministrator or the payor.  A mandatory cashout is a payment from a 
plan to a participant made before age 62 (or normal retirement age, 

does not exceed $5,000 (not including any amounts held under 
your TSA  as a result of a prior rollover made to your TSA). 

You may have special rollover rights if you recently served in the 
U.S. Armed Forces. 

For more information on special rollover rights related to the U.S. 
Armed Forces, see IRS Publication 3, Armed Forces’ Tax Guide. 

a federally declared disaster (or similar event), or if you received 
a distribution on account of a disaster.  For more information on 
special rollover rights related to disaster relief, see the IRS website 
at www.irs.gov.   

FOR MORE INFORMATION 
You may wish to consult with the plan administrator or payor, or a 
professional tax advisor, before taking a payment from your TSA. 

treatment of payments from employer plans in: IRS Publication 
-

tions to Individual Retirement Arrangements (IRAs); IRS Publication 
590-B, Distributions from Individual Retirement Arrangements 

the web at www.irs.gov, or by calling 1-800-TAX-FORM. 
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